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[bookmark: _Ref418090212][bookmark: _Toc496276190][bookmark: _Toc533071206]Introduction
1.1. [bookmark: _Toc496276191][bookmark: _Toc533071207]Purpose
[bookmark: _Toc496276192]The purpose of this document is to describe the pages related to the creation of an End Use Application in the EU Trader Portal for Customs Decisions in order to support the end-users when lodging applications.
1.2. [bookmark: _Toc533071208]Scope
[bookmark: _Toc496276193]The scope of this document is to describe the Application Creation pages of the EU Trader Portal user interface when the application concerned is an End Use Application (i.e. Applicant Information Page, Application General Information Page and Application Specific Information Page in case of an End Use Application). 
1.3. [bookmark: _Toc533071209]Target Audience
The intended audience for this document are the end-users of the EU Trader Portal.
1.4. [bookmark: _Toc496276194][bookmark: _Toc533071210]Structure of this document
The present document contains the following chapters:
· [bookmark: _Toc496276195]Chapter 1 – Introduction: describes the scope and the objectives of the document;
· Chapter 2 – Convention Overview: gives an overview of the notation conventions used for the page forms description;
· Chapter 3 – Customs Decision Type Selection Page: describes the Customs Decision Type Selection Page of the EU Trader Portal user interface;
· Chapter 4 – Applicant Information Page: describes the Applicant Information Page of the Application Creation pages of the EU Trader Portal user interface for an End Use Application;
· Chapter 5 – Application General Information Page: describes the Application General Information Page of the Application Creation pages of the EU Trader Portal user interface for an End Use Application;
· Chapter 6 – End Use Application Specific Information Page: describes the Application Specific Information Page of the Application Creation pages of the EU Trader Portal user interface for an End Use Application;
· Chapter 7 – Additional Information: provides the decision code types for each application as well as explanations that could help users to interpret error notifications.
1.5. [bookmark: _Toc533071211]Reference and applicable documents
1.5.1 [bookmark: _Toc496276196][bookmark: _Toc533071212]Reference Documents
There are no reference documents.
1.5.2 [bookmark: _Toc496282315][bookmark: _Toc496276197][bookmark: _Toc533071213]Applicable Documents
	Ref.
	Title
	Reference
	Version
	Date

	[bookmark: RefDoc_ITT_TA]A01
	Framework Contract
	TAXUD/2013/CC/124
	N/A
	11/11/2013

	A02
	CUST-DEV3 Framework Quality Plan
	CD3-FQP
	1.00
	30/04/2015

	A03
	Specific Contract
	TAXUD/2017/DE/134
	N/A
	24/08/2017


[bookmark: _Toc496276938][bookmark: _Toc496277787][bookmark: _Toc533071257][bookmark: _Toc496276216]Table 1: Applicable documents

1.6. [bookmark: _Toc496276198][bookmark: _Toc533071214]Abbreviations and Acronyms
For a better understanding of the present document, the following table provides a list of the principal abbreviations and acronyms used.
	[bookmark: _Toc496276939][bookmark: _Toc496277788]Abbreviation/Acronym
	Definition

	CDMS
	Customer Decision Management System

	COL
	Customs Office List

	CRS
	Customer Reference Services

	DG
	Directorate General

	DG TAXUD
	Taxation and Customs Union DG

	DTCA
	Decision Taking Customs Authority

	EORI
	Economic Operator Registration and Identification

	MS
	Member State

	N/A
	Not applicable

	SfA
	Submitted for Acceptance

	SfI
	Submitted for Information

	SfR
	Submitted for Review

	TP
	Trader Portal

	UI
	User Interface

	UN/LOCODE
	United Nations Code for Trade and Transport Locations

	UUM&DS
	Uniform User Management and Digital Signatures

	VER
	Version	


[bookmark: _Toc508117472][bookmark: _Toc533071258]Table 2: Abbreviations and acronyms
1.7. [bookmark: _Toc496282291][bookmark: _Toc496282363][bookmark: _Toc496282382][bookmark: _Toc496276199][bookmark: _Toc533071215]Definitions
There are no definitions.
[bookmark: _Toc499198914][bookmark: _Toc499198954][bookmark: _Toc499198971][bookmark: _Toc499199011][bookmark: _Ref496865192][bookmark: _Ref496865204][bookmark: _Toc497128329][bookmark: _Toc497143997][bookmark: _Toc497200317][bookmark: _Toc533071216]Convention Overview
[bookmark: _Ref496863566][bookmark: _Toc497128399][bookmark: _Toc497144015][bookmark: _Toc497200335]Chapters 3, 4, 5 and 6 describe the form content of the Customs Decision Type Selection Page, Applicant Information Page, Application General Information Page and Application Specific Page of the EU Trader Portal user interface respectively for an End Use Application. The structure of those chapters matches the data group structure of the pages. The fields to be filled in on the pages are listed in bold in the (sub)sections/items corresponding to their data group. Note that text is sometimes added next to some items. In that case, the text either provides conditions and rules for the considered item or further explanations on how to fill it in.
A colour code (in brackets next to each data group/field) is used to specify the mandatory, optional or repeatable nature of each data group/field. The meaning of each colour code is as follows:
· M: the data group/field concerned is always mandatory;
· I: the data group/field concerned is irrelevant for the concerned decision type and cannot be filled in;
· O: the data group/field concerned is always optional;
· D: the data group/field concerned is mandatory, optional or forbidden depending on the fulfilment of certain condition(s). Those conditions are usually described (in orange) just after the data group/field considered;
· R: the data group/field concerned is repeatable, i.e., several occurrences of the elements can be provided by the user (e.g. a list of goods).
[bookmark: _Ref508110680][bookmark: _Toc508111516][bookmark: _Toc533071217]Customs Decision Type Selection Page
1.8. [bookmark: _Toc508111517][bookmark: _Toc533071218]Member State (M)
Please select the Member State where the DTCA is located.
1.9. [bookmark: _Toc508111518][bookmark: _Toc533071219]Customs Decision Type (M)
Please enter the Customs Decision Type you are applying for. 
1.10. [bookmark: _Toc508111519][bookmark: _Toc533071220]Decision Taking Customs Authority (M)
Please choose the DTCA that will handle your Application. The “search for COL number” button at the top of this page allows you to search for the appropriate COL number on the Europa website.
[bookmark: _Ref496862958][bookmark: _Ref496862978][bookmark: _Toc497128330][bookmark: _Toc497143998][bookmark: _Toc497200318][bookmark: _Toc497207395][bookmark: _Toc499655494][bookmark: _Toc533071221]Applicant Information Page
4.1 [bookmark: _Toc497128331][bookmark: _Toc497143999][bookmark: _Toc497200319][bookmark: _Toc497207396][bookmark: _Toc499655495][bookmark: _Toc533071222]Applicant Information (M)
Some fields of the Applicant information are pre-filled with the current logged-in user’s information.
  When the user is logged-in without delegation:
·  Applicant (M) and Representative (M) data groups are pre-filled with the Applicant data (logged-in user). 
 
  When the user is logged-in as representative:
· Applicant (M) data group is pre-filled with Applicant data;
· Representative (M) data group is pre-filled with Representative data.

4.1.1 [bookmark: _Toc497128332][bookmark: _Toc497144000][bookmark: _Toc497200320][bookmark: _Toc497207397][bookmark: _Toc499655496][bookmark: _Toc533071223]Applicant (M)
The Applicant details are pre-filled with the data in EO database, thanks to your EORI number. If the details are not properly fetched, please contact your national authorities.
· Actor Identification (M)
· EORI Number (M)
· Name and Address (M)
Name and Address can be updated, when necessary. If relevant, please also consider contacting your national authorities to update the EO database with the updated name/address in order to fetch the correct details later on.
· Name (M)
· Street and Number (M)
· Postcode (M)
· City (M)
· Country (M)
4.1.2 [bookmark: _Toc497126291][bookmark: _Toc497126997][bookmark: _Toc497127347][bookmark: _Toc497127778][bookmark: _Toc497128053][bookmark: _Toc497128163][bookmark: _Toc497128333][bookmark: _Toc497126292][bookmark: _Toc497126998][bookmark: _Toc497127348][bookmark: _Toc497127779][bookmark: _Toc497128054][bookmark: _Toc497128164][bookmark: _Toc497128334][bookmark: _Toc497126293][bookmark: _Toc497126999][bookmark: _Toc497127349][bookmark: _Toc497127780][bookmark: _Toc497128055][bookmark: _Toc497128165][bookmark: _Toc497128335][bookmark: _Toc497126294][bookmark: _Toc497127000][bookmark: _Toc497127350][bookmark: _Toc497127781][bookmark: _Toc497128056][bookmark: _Toc497128166][bookmark: _Toc497128336][bookmark: _Toc497126295][bookmark: _Toc497127001][bookmark: _Toc497127351][bookmark: _Toc497127782][bookmark: _Toc497128057][bookmark: _Toc497128167][bookmark: _Toc497128337][bookmark: _Toc497126296][bookmark: _Toc497127002][bookmark: _Toc497127352][bookmark: _Toc497127783][bookmark: _Toc497128058][bookmark: _Toc497128168][bookmark: _Toc497128338][bookmark: _Toc497126297][bookmark: _Toc497127003][bookmark: _Toc497127353][bookmark: _Toc497127784][bookmark: _Toc497128059][bookmark: _Toc497128169][bookmark: _Toc497128339][bookmark: _Toc497126298][bookmark: _Toc497127004][bookmark: _Toc497127354][bookmark: _Toc497127785][bookmark: _Toc497128060][bookmark: _Toc497128170][bookmark: _Toc497128340][bookmark: _Toc497128341][bookmark: _Toc497144001][bookmark: _Toc497200321][bookmark: _Toc497207398][bookmark: _Toc499655497][bookmark: _Toc533071224]Representative (M)
The Representative details are pre-filled with the data in EO database, thanks to your EORI number. If the details are not properly fetched, please contact your national authorities. In case you are logged in as a direct applicant (no representation/delegation), the Applicant details should be used for the Representative
· Actor Identification (M)
· EORI Number (M)
· Name and Address (M)
· Name (M)
· Street and Number (M)
· Postcode (M)
· City (M)
· Country (M)
4.1.3 [bookmark: _Toc497126300][bookmark: _Toc497127006][bookmark: _Toc497127356][bookmark: _Toc497127787][bookmark: _Toc497128062][bookmark: _Toc497128172][bookmark: _Toc497128342][bookmark: _Toc497126301][bookmark: _Toc497127007][bookmark: _Toc497127357][bookmark: _Toc497127788][bookmark: _Toc497128063][bookmark: _Toc497128173][bookmark: _Toc497128343][bookmark: _Toc497126302][bookmark: _Toc497127008][bookmark: _Toc497127358][bookmark: _Toc497127789][bookmark: _Toc497128064][bookmark: _Toc497128174][bookmark: _Toc497128344][bookmark: _Toc497126303][bookmark: _Toc497127009][bookmark: _Toc497127359][bookmark: _Toc497127790][bookmark: _Toc497128065][bookmark: _Toc497128175][bookmark: _Toc497128345][bookmark: _Toc497126304][bookmark: _Toc497127010][bookmark: _Toc497127360][bookmark: _Toc497127791][bookmark: _Toc497128066][bookmark: _Toc497128176][bookmark: _Toc497128346][bookmark: _Toc497126305][bookmark: _Toc497127011][bookmark: _Toc497127361][bookmark: _Toc497127792][bookmark: _Toc497128067][bookmark: _Toc497128177][bookmark: _Toc497128347][bookmark: _Toc497126306][bookmark: _Toc497127012][bookmark: _Toc497127362][bookmark: _Toc497127793][bookmark: _Toc497128068][bookmark: _Toc497128178][bookmark: _Toc497128348][bookmark: _Toc497126307][bookmark: _Toc497127013][bookmark: _Toc497127363][bookmark: _Toc497127794][bookmark: _Toc497128069][bookmark: _Toc497128179][bookmark: _Toc497128349][bookmark: _Toc497128350][bookmark: _Toc497144002][bookmark: _Toc497200322][bookmark: _Toc497207399][bookmark: _Toc499655498][bookmark: _Toc533071225] Contact Person for the Application (M)
This data group is mandatory.
· Name (M)
· Email (M)
· Telephone Number (M) must follow the notation for international telephone numbers. Example: +32 2 123 4567.
· Fax Number (O) must follow the notation for international telephone numbers.   Example: +32 2 123 4567.
4.1.4 [bookmark: _Toc498424858][bookmark: _Toc498424909][bookmark: _Toc498425062][bookmark: _Toc498425109][bookmark: _Toc498426873][bookmark: _Toc498426922][bookmark: _Toc498424859][bookmark: _Toc498424910][bookmark: _Toc498425063][bookmark: _Toc498425110][bookmark: _Toc498426874][bookmark: _Toc498426923][bookmark: _Toc497126309][bookmark: _Toc497127015][bookmark: _Toc497127365][bookmark: _Toc497127796][bookmark: _Toc497128071][bookmark: _Toc497128181][bookmark: _Toc497128351][bookmark: _Toc497126310][bookmark: _Toc497127016][bookmark: _Toc497127366][bookmark: _Toc497127797][bookmark: _Toc497128072][bookmark: _Toc497128182][bookmark: _Toc497128352][bookmark: _Toc497126311][bookmark: _Toc497127017][bookmark: _Toc497127367][bookmark: _Toc497127798][bookmark: _Toc497128073][bookmark: _Toc497128183][bookmark: _Toc497128353][bookmark: _Toc497126312][bookmark: _Toc497127018][bookmark: _Toc497127368][bookmark: _Toc497127799][bookmark: _Toc497128074][bookmark: _Toc497128184][bookmark: _Toc497128354][bookmark: _Toc497128355][bookmark: _Toc497144003][bookmark: _Toc497200323][bookmark: _Toc497207400][bookmark: _Toc499655499][bookmark: _Toc533071226] Responsible for Customs Matters (D)
This data group must be filled in if the applicant is not an authorised economic operator.
· Name (M)
· Email (M)
· Telephone Number (M) must follow the notation for international telephone numbers. 
Example: +32 2 123 4567.
· Fax Number (O) must follow the notation for international telephone numbers. 
Example: +32 2 123 4567.
4.1.5 [bookmark: _Toc498332930][bookmark: _Toc498424861][bookmark: _Toc498424912][bookmark: _Toc498425065][bookmark: _Toc498425112][bookmark: _Toc498426876][bookmark: _Toc498426925][bookmark: _Toc498332931][bookmark: _Toc498424862][bookmark: _Toc498424913][bookmark: _Toc498425066][bookmark: _Toc498425113][bookmark: _Toc498426877][bookmark: _Toc498426926][bookmark: _Toc498332932][bookmark: _Toc498424863][bookmark: _Toc498424914][bookmark: _Toc498425067][bookmark: _Toc498425114][bookmark: _Toc498426878][bookmark: _Toc498426927][bookmark: _Toc498332933][bookmark: _Toc498424864][bookmark: _Toc498424915][bookmark: _Toc498425068][bookmark: _Toc498425115][bookmark: _Toc498426879][bookmark: _Toc498426928][bookmark: _Toc498332934][bookmark: _Toc498424865][bookmark: _Toc498424916][bookmark: _Toc498425069][bookmark: _Toc498425116][bookmark: _Toc498426880][bookmark: _Toc498426929][bookmark: _Toc498332935][bookmark: _Toc498424866][bookmark: _Toc498424917][bookmark: _Toc498425070][bookmark: _Toc498425117][bookmark: _Toc498426881][bookmark: _Toc498426930][bookmark: _Toc498332936][bookmark: _Toc498424867][bookmark: _Toc498424918][bookmark: _Toc498425071][bookmark: _Toc498425118][bookmark: _Toc498426882][bookmark: _Toc498426931][bookmark: _Toc497126314][bookmark: _Toc497127020][bookmark: _Toc497127370][bookmark: _Toc497127801][bookmark: _Toc497128076][bookmark: _Toc497128186][bookmark: _Toc497128356][bookmark: _Toc497126315][bookmark: _Toc497127021][bookmark: _Toc497127371][bookmark: _Toc497127802][bookmark: _Toc497128077][bookmark: _Toc497128187][bookmark: _Toc497128357][bookmark: _Toc497126316][bookmark: _Toc497127022][bookmark: _Toc497127372][bookmark: _Toc497127803][bookmark: _Toc497128078][bookmark: _Toc497128188][bookmark: _Toc497128358][bookmark: _Toc497126317][bookmark: _Toc497127023][bookmark: _Toc497127373][bookmark: _Toc497127804][bookmark: _Toc497128079][bookmark: _Toc497128189][bookmark: _Toc497128359][bookmark: _Toc497126318][bookmark: _Toc497127024][bookmark: _Toc497127374][bookmark: _Toc497127805][bookmark: _Toc497128080][bookmark: _Toc497128190][bookmark: _Toc497128360][bookmark: _Toc497126319][bookmark: _Toc497127025][bookmark: _Toc497127375][bookmark: _Toc497127806][bookmark: _Toc497128081][bookmark: _Toc497128191][bookmark: _Toc497128361][bookmark: _Toc497126320][bookmark: _Toc497127026][bookmark: _Toc497127376][bookmark: _Toc497127807][bookmark: _Toc497128082][bookmark: _Toc497128192][bookmark: _Toc497128362][bookmark: _Toc497126321][bookmark: _Toc497127027][bookmark: _Toc497127377][bookmark: _Toc497127808][bookmark: _Toc497128083][bookmark: _Toc497128193][bookmark: _Toc497128363][bookmark: _Toc497128364][bookmark: _Toc497144004][bookmark: _Toc497200324][bookmark: _Toc497207401][bookmark: _Toc499655500][bookmark: _Toc533071227] Person in charge of the applicant company or exercising control over its management (D, R)
This data group is mandatory, unless you are an authorised economic operator. 
· Name and Address (M)
· Name (M)
· Street and Number (M)
· Postcode (M)
· City (M)
· Country (M)
· National Identification Number (M) It is under the responsibility of national administrations to decide what kind of "National Identification Number" has to be filled in.
· Date of Birth (M)
[bookmark: _Toc497126323][bookmark: _Toc497127029][bookmark: _Toc497127379][bookmark: _Toc497127810][bookmark: _Toc497128085][bookmark: _Toc497128195][bookmark: _Toc497128365][bookmark: _Toc497126324][bookmark: _Toc497127030][bookmark: _Toc497127380][bookmark: _Toc497127811][bookmark: _Toc497128086][bookmark: _Toc497128196][bookmark: _Toc497128366][bookmark: _Toc497126325][bookmark: _Toc497127031][bookmark: _Toc497127381][bookmark: _Toc497127812][bookmark: _Toc497128087][bookmark: _Toc497128197][bookmark: _Toc497128367][bookmark: _Toc497126326][bookmark: _Toc497127032][bookmark: _Toc497127382][bookmark: _Toc497127813][bookmark: _Toc497128088][bookmark: _Toc497128198][bookmark: _Toc497128368][bookmark: _Toc497126327][bookmark: _Toc497127033][bookmark: _Toc497127383][bookmark: _Toc497127814][bookmark: _Toc497128089][bookmark: _Toc497128199][bookmark: _Toc497128369][bookmark: _Toc497126328][bookmark: _Toc497127034][bookmark: _Toc497127384][bookmark: _Toc497127815][bookmark: _Toc497128090][bookmark: _Toc497128200][bookmark: _Toc497128370][bookmark: _Toc497126329][bookmark: _Toc497127035][bookmark: _Toc497127385][bookmark: _Toc497127816][bookmark: _Toc497128091][bookmark: _Toc497128201][bookmark: _Toc497128371][bookmark: _Toc497126330][bookmark: _Toc497127036][bookmark: _Toc497127386][bookmark: _Toc497127817][bookmark: _Toc497128092][bookmark: _Toc497128202][bookmark: _Toc497128372][bookmark: _Ref496863497][bookmark: _Toc497128373][bookmark: _Toc497144005][bookmark: _Toc497200325][bookmark: _Toc497207402][bookmark: _Toc499655501][bookmark: _Toc533071228]Application General Information Page
5.1 [bookmark: _Toc497128374][bookmark: _Toc497144006][bookmark: _Toc497200326][bookmark: _Toc497207403][bookmark: _Toc499655502][bookmark: _Toc533071229]Decision Taking Customs Authority (M)
5.1.1 [bookmark: _Toc497128375][bookmark: _Toc497144007][bookmark: _Toc497200327][bookmark: _Toc497207404][bookmark: _Toc499655503][bookmark: _Toc533071230]Customs Authority Reference Number (M)
The “search for COL number” button at the top of this page allows the user to search for the appropriate COL number on the Europa website. 
5.1.2 [bookmark: _Toc497126334][bookmark: _Toc497127040][bookmark: _Toc497127390][bookmark: _Toc497127821][bookmark: _Toc497128096][bookmark: _Toc497128206][bookmark: _Toc497128376][bookmark: _Toc497126335][bookmark: _Toc497127041][bookmark: _Toc497127391][bookmark: _Toc497127822][bookmark: _Toc497128097][bookmark: _Toc497128207][bookmark: _Toc497128377][bookmark: _Toc497128378][bookmark: _Toc497144008][bookmark: _Toc497200328][bookmark: _Toc497207405][bookmark: _Toc499655504][bookmark: _Toc533071231]Decision Taking Customs Authority Name and Address (O)
This data group is pre-filled with the information of the DTCA chosen on the Customs Decision Type Selection page. Should you change the DTCA reference number, please manually update the name and address.
· Name (M)
· Street and Number (M)
· Postcode (M)
· City (M)
· Country (M)
5.2 [bookmark: _Toc497127043][bookmark: _Toc497127393][bookmark: _Toc497127824][bookmark: _Toc497128099][bookmark: _Toc497128209][bookmark: _Toc497128379][bookmark: _Toc497127044][bookmark: _Toc497127394][bookmark: _Toc497127825][bookmark: _Toc497128100][bookmark: _Toc497128210][bookmark: _Toc497128380][bookmark: _Toc497127045][bookmark: _Toc497127395][bookmark: _Toc497127826][bookmark: _Toc497128101][bookmark: _Toc497128211][bookmark: _Toc497128381][bookmark: _Toc497127046][bookmark: _Toc497127396][bookmark: _Toc497127827][bookmark: _Toc497128102][bookmark: _Toc497128212][bookmark: _Toc497128382][bookmark: _Toc497127047][bookmark: _Toc497127397][bookmark: _Toc497127828][bookmark: _Toc497128103][bookmark: _Toc497128213][bookmark: _Toc497128383][bookmark: _Toc497128384][bookmark: _Toc497144009][bookmark: _Toc497200329][bookmark: _Toc497207406][bookmark: _Toc499655505][bookmark: _Toc533071232]Application Information (M)
5.2.1 [bookmark: _Toc497128385][bookmark: _Toc497144010][bookmark: _Toc497200330][bookmark: _Toc497207407][bookmark: _Toc499655506][bookmark: _Toc533071233]Customs Decision Type (M)
Customs Decision Type (M) field is the Customs Decision Type the Trader is applying for. Concerning an End Use application, the application decision code type is EUS. The information is pre-filled with the chosen Customs Decision Type selected on the Customs Decision Type Selection page.
5.2.2 [bookmark: _Toc497127050][bookmark: _Toc497127400][bookmark: _Toc497127831][bookmark: _Toc497128106][bookmark: _Toc497128216][bookmark: _Toc497128386][bookmark: _Toc497128387][bookmark: _Toc497144011][bookmark: _Toc497200331][bookmark: _Toc497207408][bookmark: _Toc499655507][bookmark: _Toc533071234]Type of Application (M)
· Application Type (M)
· Customs Decision Reference Number (D) is irrelevant (cannot be filled in) if the Application Type is "First Application". It must be filled in otherwise.
If the Application Type is "Application for Renewal", the reference number to provide is the Customs Decision Reference Number of the Authorisation to be renewed (e.g. an authorisation that is expired and which you may be applying for again). Note that a new Customs Decisions Reference Number will be issued if the application for renewal is accepted.
5.2.3 [bookmark: _Toc498424876][bookmark: _Toc498424927][bookmark: _Toc498425080][bookmark: _Toc498425127][bookmark: _Toc498426891][bookmark: _Toc498426940][bookmark: _Toc498328871][bookmark: _Toc499655508][bookmark: _Toc533071235]Application Date of Submission (M)  
The date of submission is automatically filled in by the Trader Portal. If you save your application for later use and then submit it later, the date of submission will be automatically updated with the date when the application is effectively submitted.
5.2.4 [bookmark: _Toc498332946][bookmark: _Toc498424878][bookmark: _Toc498424929][bookmark: _Toc498425082][bookmark: _Toc498425129][bookmark: _Toc498426893][bookmark: _Toc498426942][bookmark: _Toc497127052][bookmark: _Toc497127402][bookmark: _Toc497127833][bookmark: _Toc497128108][bookmark: _Toc497128218][bookmark: _Toc497128388][bookmark: _Toc497127053][bookmark: _Toc497127403][bookmark: _Toc497127834][bookmark: _Toc497128109][bookmark: _Toc497128219][bookmark: _Toc497128389][bookmark: _Toc497127054][bookmark: _Toc497127404][bookmark: _Toc497127835][bookmark: _Toc497128110][bookmark: _Toc497128220][bookmark: _Toc497128390][bookmark: _Toc497128391][bookmark: _Toc497144012][bookmark: _Toc497200332][bookmark: _Toc497207409][bookmark: _Toc499655509][bookmark: _Toc533071236]Application Agreement for Publication (M)
· [bookmark: _Toc497128392]Agreement for Publication (M)
When the agreement for publication is given, the following information will be published on the Europa website (http://ec.europa.eu/taxation_customs/dds2/eos/cd_home.jsp):
· Customs Decision Number;
· Date of the authorisation status search;
· Status of the Customs Decision Number (“valid” or “not valid”);
· EORI number of the holder;
· Holder’s Information (valid at the search request date):
· Name of the holder;
· Address of the holder:
· Street and Number;
· Postcode;
· City;
· Country.
· Status information (validity periods);
· Type of authorisation; 
· Member State of the Decision Taking Customs Authority;
· Competent/supervising customs office. 

When the agreement for publication is not given, only the following information will be published on the Europa website (http://ec.europa.eu/taxation_customs/dds2/eos/cd_home.jsp):
· Customs Decision Number;
· Date of the authorisation status search;
· Status of the Customs Decision Number (“valid” or “not valid”);
· EORI number of the holder.
5.2.5 [bookmark: _Toc497144013][bookmark: _Toc497200333][bookmark: _Toc497207410][bookmark: _Toc499655510][bookmark: _Toc533071237]Application Annex (O, R)
File size is limited to 15MB. There are no limitations on the type of file but common types like PDF, XLS(X), DOC(X) and ZIP are recommended. Mind also that the attached file name must only contain Latin characters.
· Attached Documents  (M, R)
Provide information on the type and, if applicable, the identification number and/or the date of issue of the document(s) attached to the application or the decision. Indicate also the total number of the documents attached.
If the document is an addition to the information provided elsewhere in the application or decision, indicate a reference to the data element concerned.
· Document Identifier (M)
Please indicate the unique reference of the document.
· Document Type (M)
Please indicate the descriptive business type of the attached document (e.g. invoice or contract etc.).
· Number of Documents (M)
· Document Date (M)
[bookmark: _Toc497127057][bookmark: _Toc497127407][bookmark: _Toc497127838][bookmark: _Toc497128113][bookmark: _Toc497128223][bookmark: _Toc497128393][bookmark: _Toc499655511][bookmark: _Toc533071238][bookmark: _Toc497127058][bookmark: _Toc497127408][bookmark: _Toc497127839][bookmark: _Toc497128114][bookmark: _Toc497128224][bookmark: _Toc497128394][bookmark: _Toc497127059][bookmark: _Toc497127409][bookmark: _Toc497127840][bookmark: _Toc497128115][bookmark: _Toc497128225][bookmark: _Toc497128395][bookmark: _Toc497127060][bookmark: _Toc497127410][bookmark: _Toc497127841][bookmark: _Toc497128116][bookmark: _Toc497128226][bookmark: _Toc497128396][bookmark: _Toc497127061][bookmark: _Toc497127411][bookmark: _Toc497127842][bookmark: _Toc497128117][bookmark: _Toc497128227][bookmark: _Toc497128397][bookmark: _Toc497128398][bookmark: _Toc497144014][bookmark: _Toc497200334][bookmark: _Toc497207411]5.2.6 Geographical Validity (M)
· Geographical Validity – Union (M)
A single-MS decision is a decision that is valid in only one MS while a multi-MS decision is valid in more than one MS. 
· Geographical Validity Union Identification (M)
· Country (D, R) field must be filled in only for application or authorisation limited to certain Member States and application or authorisation limited to one Member State. It must not be filled in when the application is meant for a union-wide validity. In case of an authorisation limited to certain Member States, the DTCA country must be provided, while in case of an authorisation limited to one Member State, the DTCA country is the only one that must be provided.
· Geographical validity – Common Transit Countries (I)
[bookmark: _Toc530467142][bookmark: _Toc530468680][bookmark: _Ref507513334][bookmark: _Toc533071239]End Use Application Specific Information Page
1.11. [bookmark: _Toc497128400][bookmark: _Toc497144016][bookmark: _Toc497200336][bookmark: _Toc533071240]Special Procedure Application Information (M)
1.12. [bookmark: _Toc497128401][bookmark: _Toc497144017][bookmark: _Toc497200337][bookmark: _Toc533071241]Main Accounts for Special Procedures Customs Decision (D)
This data group cannot be filled in if the applicant is holder of an AEO authorisation (this is automatically determined based on the EORI number of the applicant). 

· Place of Accounts (M)
Enter the full address of the location, including the Member State where the main accounts are intended to be held or are intended to be accessible. The UN/LOCODE may replace the address, if it provides an unambiguous identification of the location concerned.
· Street Name and Number (D)
· Postcode (D)
· City (D)
· MS Country (D)
· UNLOCODE (D): If this field is used to define the location concerned, the structure shall follow the description provided for in UN-ECE Recommendation 16 on UN/LOCODE - Code for ports and other locations (see https://www.unece.org/fileadmin/DAM/cefact/recommendations/rec16/rec16_ecetrd205e.pdf).
· Type of Accounts (M) 
Specify the type of main accounts by giving details about the system intended to be used, including the software.
· Records (M, R)
· Place of Records (M) 
Enter full address of the location(s) including the Member State(s) where the applicant’s records are kept or intended to be kept. The UN/LOCODE may replace the address, if it provides an unambiguous identification of the location concerned.
· Street Name and Number (D)
· Postcode (D)
· City (D)
· MS Country (D)
· UNLOCODE (D): If this field is used to define the location concerned, the structure shall follow the description provided for in UN-ECE Recommendation 16 on UN/LOCODE - Code for ports and other locations (see https://www.unece.org/fileadmin/DAM/cefact/recommendations/rec16/rec16_ecetrd205e.pdf).
·  Type of Records (M)
Specify the type of records by giving details about the system intended to be used, including the software.
The records must enable the customs authorities to supervise the procedure concerned, in particular with regard to the identification of the goods placed under that procedure, their customs status and their movements.
· Type of Record Description (M)
6.2.1 [bookmark: _Toc530467146][bookmark: _Toc530468684][bookmark: _Toc530467147][bookmark: _Toc530468685][bookmark: _Toc530467148][bookmark: _Toc530468686][bookmark: _Toc530467149][bookmark: _Toc530468687][bookmark: _Toc530467150][bookmark: _Toc530468688][bookmark: _Toc530467151][bookmark: _Toc530468689][bookmark: _Toc530467152][bookmark: _Toc530468690][bookmark: _Toc530467153][bookmark: _Toc530468691][bookmark: _Toc497200338][bookmark: _Toc533071242]Application Suggested Validity Period (M)
· Customs Decision Expiry Date (O)
· Start Date of the Authorisation (M)
Please enter the suggested start date of the authorisation.
6.2.2 [bookmark: _Toc497200339][bookmark: _Toc533071243]Planned Activities/Use (M, R)
· Planned Activities/Use Description (M)
· Planned Activities/Use Place (M)
· Country (M, R)
· Customs Authority Reference Number (M, R)
· Planned Activities/Use Person Involved (O, R)
· Involved Person Name (M)
· Name (M)
· Function (M)
· Involved Person Address (M)
· Street and Number (M)
· Postcode (M)
· City (M)
· Country (M)
· Email (M)
· Telephone Number (O, R) must follow the notation for international telephone numbers. Example: +32 2 123 4567.
· Fax Number (O) must follow the notation for international telephone numbers. Example: +32 2 123 4567.
6.2.3 [bookmark: _Toc530467156][bookmark: _Toc530468694][bookmark: _Toc530467157][bookmark: _Toc530468695][bookmark: _Toc530467158][bookmark: _Toc530468696][bookmark: _Toc497200340][bookmark: _Toc533071244]Suggested Customs Offices (M)
The “search for COL number” button at the top of this page allows the user to retrieve more information about the customs offices.
· Customs Office of Placement (M, R)
· Customs Office of Guarantee (M)
6.2.4 [bookmark: _Toc497200341][bookmark: _Toc533071245]Period of discharge (M)
· Period of discharge Special Procedure (M) field must be provided in months.
· Automatical Extension of Time Period (M)
Indicate whether the automatic extension of the period for discharge pursuant to Article 174(2) is applicable.
· Estimated Period of Discharge Description (D) field needs to be filled in if Automatical Extension of the Time Period is indicated as “Yes”.
6.2.5 [bookmark: _Toc497200342][bookmark: _Toc533071246]Guarantee (M)
· Guarantee Indication (M) 
· Guarantee Reference Number (D) field should be indicated if Guarantee Indication field is “Yes”. 
6.2.6 [bookmark: _Toc530467162][bookmark: _Toc530468700][bookmark: _Toc497200343][bookmark: _Toc533071247]Transfer of Rights and Obligations (M)
· Transfer Of Rights Indication (M)
· Suggested Transfer Formalities (D) should only be filled in when the Transfer of Rights Indication field is indicated as “Yes”. 
· Transferee (D) 
This data group should only be filled in when the Transfer of Rights Indication field is indicated as “Yes”.
It contains:
· Name (M)
· Street and Number (M)
· Postcode (M)
· City (M)
· Country (M)
6.2.7 [bookmark: _Toc497200344][bookmark: _Toc533071248]Guarantee Amount (M)
Introduce the amount of the individual guarantee or, in the case of the comprehensive guarantee, the amount equivalent to the part of the reference amount allocated to the specific authorisation for special procedure.
· Amount Value (M)
· Amount Currency (O)
By default EUR is considered as the currency. If another currency is used, it should be indicated.
0. [bookmark: _Toc497200345][bookmark: _Toc533071249]End Use Application Information (M)
[bookmark: _Toc497200346][bookmark: _Toc533071250]Goods to Be Placed Under the Special Procedure of End Use (M, R)
The fields aim at indicating if the application concerns goods under the special provisions (Part A and B) contained in Part one, Preliminary Provisions, Section II of the Combined Nomenclature (goods for certain categories of ships, boats and other vessels and for drilling or production platforms/civil aircraft and goods for use in civil aircraft).
· Special Provision Indication (M)
· Special Provision Description (D) field must be indicated if Special Provision Indication field is set to “Yes”.
· Goods (M, R)
· Commodity Code (O)
The Commodity Code data group is composed of four fields. The applicant must fill in those fields hierarchically, meaning that a field should not be completed if the previous one is not already completed. Given a full 10-digits TARIC code, the first 8 digits must be filled in the Combined Nomenclature Code field while the TARIC Code field must contain the 2 last digits. The TARIC code existence will be checked in the EU TARIC database (see http://ec.europa.eu/taxation_customs/dds2/taric/taric_consultation.jsp?Lang=en#). In case of Additional Codes, the applicant should firstly fill in the TARIC First Additional Code field and then the TARIC Second Additional Code field.
It contains:
· Combined Nomenclature Code (M)
The first 8 digits of a full TARIC code must be given.
· TARIC Code (M)
The 2 last digits of a full TARIC code must be given.
· TARIC First Additional Code (O)
· TARIC Second Additional Code (O)
· Description of Goods (D)
If the application concerns goods under the special provisions (Part A and B) contained in Part one, Preliminary Provisions, Section II of the Combined Nomenclature (goods for certain categories of ships, boats and other vessels and for drilling or production platforms/civil aircraft and goods for use in civil aircraft), the applicant should state for instance: “Civil aircraft and parts thereof/special provisions, part B of the Combined Nomenclature”.
· Goods Description (M)
· Quantity of Goods (D)
This data group needs to be indicated when Special Provision Indication filed is “Yes”.
· Goods Quantity (M)
· Measure Unit (M)Value of Goods (D)
This data group needs to be indicated when Special Provision Indication filed is “Yes”. Enter the estimated maximum value in Euro of the goods intended to be placed under the special procedure. The value may be indicated additionally in another currency than Euro.
· Value of Goods (EUR) (O)
· Value of Goods EUR (M)
· Value of Goods (other currency) (O)
· Amount Value (M)
· Amount Currency (M)
· Estimated Rate of Yield (M)
· Goods Rate of Yield  (M)
Enter e.g. your rate in percentage
· Determination Method Rate of Yield  (O)

· Identification of Goods (M, R)
· Identification Of Goods Code (M)
· Identification of Goods Description (M)
0. [bookmark: _Toc497200347][bookmark: _Toc533071251]Processed Products (M, R)
· Commodity Code (M)
Enter the 8-digit CN Code of the Processed Products.
· Description of goods (M)
· Goods Description (M)
0. [bookmark: _Toc530467168][bookmark: _Toc530468706][bookmark: _Toc530467169][bookmark: _Toc530468707][bookmark: _Toc530467170][bookmark: _Toc530468708][bookmark: _Toc530467171][bookmark: _Toc530468709][bookmark: _Toc530467172][bookmark: _Toc530468710][bookmark: _Toc497200352][bookmark: _Toc533071252]Place(s) of Processing or Use (M)
· Qualifier of the Identification (M)
· Country (M)
· Type of Location Code (M)
· Coded Location (D)
This must be filled in only if the qualifier of the identification equals to one of the following: ’Postal code’, ‘UNLOCODE’, ‘Customs office identifier’, ‘GPS coordinates’, ‘EORI number’ or ‘Authorisation number’..
· Identification of Location (M)
· Additional Identifier (M)
· Free Text Description (D)
This must be filled in only if the qualifier of the identification equals to ‘Free text’.
· Name (M)
· Street and Number (M)
· Postcode (M)
· City (M)
0. [bookmark: _Toc497200353][bookmark: _Toc533071253]First Place of Use or Processing (M)
· Qualifier of the Identification (M)
· Country (M)
· Type of Location Code (M)
· Coded Location (D)
This must be filled in only if the qualifier of the identification equals to one of the following: ’Postal code’, ‘UNLOCODE’, ‘Customs office identifier’, ‘GPS coordinates’, ‘EORI number’ or ‘Authorisation number’.
· Identification of Location (M)
· Additional Identifier (M)
· Free Text Description (D)
This must be filled in only if the qualifier of the identification equals to ‘Free text’.
· Name (M)
· Street and Number (M)
· Postcode (M)
· City (M)
[bookmark: _Ref495063191][bookmark: _Ref496865388][bookmark: _Toc497128418][bookmark: _Toc497144021][bookmark: _Toc497200354][bookmark: _Toc533071254]Additional Information
1.13. [bookmark: _Toc497128419][bookmark: _Toc497144022][bookmark: _Toc497200355][bookmark: _Toc533071255]Application decision code types
Hereunder are listed the application/decision code types that are related to each application/authorisation.
· DPO: Deferment of Payment Application;
· CGU: Comprehensive Guarantee Application;
· CVA: Simplification for Customs Valuation Application;
· IPO: Inward Processing Application;
· OPO: Outward Processing Application;
· CW1: Customs Warehousing Application in a public customs warehouse type I;
· CW2: Customs Warehousing Application in a public customs warehouse type II;
· CWP: Customs Warehousing Application in a private customs warehouse;
· EUS: End Use Application;
· TEA: Temporary Admission Application;
· TST: Temporary Storage Application
· ACR: Authorised Consignor for Community Transit Application;
· ACE:  Authorised Consignee for Community Transit Application;
· ACT: Authorised Consignee TIR Application;
· SSE: Use of Seals of Special Type Application;
· TRD: Transit Declaration with a Reduced Data Set Application;
· ACP: Authorised Issuer Application;
· ETD: Electronic Transport Document Application;
· SDE: Simplified Declaration Application;
· AWB: Authorised Weigher of Bananas Application;
· CCL: Centralised Clearance Application;
· EIR: Entry in the Declarants Records Application;
· SAS: Self-Assessment Application;
· RSS: Regular Shipping Service Application.
1.14. [bookmark: _Toc497128140][bookmark: _Toc497128250][bookmark: _Toc497128420][bookmark: _Toc497128141][bookmark: _Toc497128251][bookmark: _Toc497128421][bookmark: _Toc497128142][bookmark: _Toc497128252][bookmark: _Toc497128422][bookmark: _Toc497128143][bookmark: _Toc497128253][bookmark: _Toc497128423][bookmark: _Toc496283954][bookmark: _Toc497128424][bookmark: _Toc497144023][bookmark: _Toc497200356][bookmark: _Toc533071256]Error Interpretation
The validation of the applications in the Trader Portal is performed in two steps:
1. Synchronous validation: erroneous fields are displayed (together with an error code) directly upon submission; 
2. Asynchronous validation: depending on the country in which the trader applies for a decision, the application is processed with the EU (central) CDMS or within the national CDMS. However, no matter the country, the first step of the validation is performed by the EU services and then comes the second step which is performed by the target CDMS (i.e. EU or national service). If CDMS (EU CDMS or national CDMS) finds errors, they are reported through an error notification to the Trader Portal (these notifications are available in the “Timeline” of the application and in the notifications list).  Consequently, mind that, if the processing is national, supplementary errors may arise after the first synchronous validation since the application is processed through a second check (the first being the EU CDMS).  
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